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This Quick Reference Guide will explain how to:

Fax documents from PowerChart or FirstNet.

Faxing Individual Documents

1. Individual documents can be faxed from documentation page by firstly selecting the document to be faxed then

selecting Print from the top right of the page. Print Method window opens,
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2. Select Medical Record Request and Click OK
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4. The Remote Report Distribution Selection window will open where the Remote Report Distribution Selection %

fax number needs to be entered. Transmit Date /

Time can be set to the following: AL 12345 m
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« Scheduled — to send 2 hourly starting from 12.01lam onwards @ Mon-Scheduled =1
Time:
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5. Once Fax number is added, click OK and then Send.

Faxing multiple documents within an Encounter via Medical Record Requests

1. Clickon =]Medical Record Request from the tool bar.

2. Locate the patient using the Encounter Search window (skip this step if you have opened the patient’s record).
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