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This Quick Reference Guide will explain how to:

Modify and update the treating clinician in Scheduling Appointment Book so that this corresponds to the relevant
clinician for accurate reporting. The default will be that admin will use the Senior Therapist for each service (unless
clinician is specified during triage).

Important

The recommendation is to complete this at the end of each clinic session / day to avoid this being missed.

This must be completed when the patient is in a “booked” status using the conversation indicated below.

Modify Treating Clinician in Scheduling Appointment Book
1. In Scheduling Appointment Book, go to the resource you need to :1%55 —
2. update and right click on the patient 5P '

wulitd % INTEGRATIONTES..
2:15 PM |*Hand Therspy New

2-30 PM SH Hand Therapy Wal

3. Hover over Person Actions > View Person...
e Select Modify Encounter Add New Appointment Modify Person...
Book Request Person Comments...
Confirm Request View Encounter...
Remove Request Add Encounter...

Recur Appointment %

Encounter Comments...

Navigation >
View All Encounters...
Inguiry >
Report y Allergies...
Post Encounter Payment...
Applications ’ Post Guarantor Payment...
r Person I > Health Maintenance Organizer...
Slots »
Resources »
Bock Settings >
4. Available Conversations window will appear, select the : :
& Available Conversations >

conversation to open the encounter with
e PreReg: If the patient has not been checked in/out yet. Please select the conversation you would like to use:

e Registration — Non-Admitted: If the patient has been |
checked in/out.

PreReg
Registration - Non-Admitted
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5. Once the conversation window opens, click on the Encounter Information tab

L
Patient Informatiof] Encounter Information  Referral Details  Portal Authorised Representatives  Motes and Alerts

6. Scroll down to the section Referred to: Eetenilnfoupahion] Referrs and Encourter infa
Click on the magnifying glass next to Referred to: Referedter ————————_

*Referred to: *Referr

Cernertest, Medical Officer P1 Im Hand ~

Recommending Date: Ready |
- 2| Jres

ﬁ Provider Selection

- ] X
7. Inthe Provider Selection window, search for your name, select — — —
it and then click OK I I -

Title: Blias Alias type: New Frovider

Previow
Usemarne:
Clear

Search By
@ Intemal () Extemal

[ Limit by group =0 Mo data filkering
[ Limit by organization r Mo data filkering
[ Limit by posttion Y Mo data filkering
[ Limit by relationship “¢ | Modats fitering
View physicians only
Mare Organizations Lliases Positions ~
CERMER. CERNER Demo 2 Haspital; DBAP1
« Cemedesl, Alled Health - Physiotheranist ... WHS Footscray flied Health : Physt
Cemertest, Medical Officer - Anaesthetist P WHS Footscray Medical Officer - An
Cernertest, Medical Officer - Anaesthetist P... WHS Footscray .. Medical Officer - An
Cermertest, Medical Officer - Anaesthetist P... WHS Footscray .. Medical Officer - An
Cemertest, Medical Officer - Anaesthetist P... WHS Footscray .. Medical Dfficer - An
Cemertest, Medical Officer - Anaesthetist P... 'WHS Footscray Medical Officer - &n
Cemetest. Medical Officer - Anaesthetist P WHS Footscrau Medical Dfficer - An ¥
< >

More matches exist .

8. Referred to: will be updated to your name Referred to:

*Referred to:

[Eenerct Avea st

9. Click Complete
Complete |

The Treating Clinician has now been updated
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