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1. In the patient record, Click on Documentation 

from Table of Contents and click +Add 

 
 
 
 
 
 
 
 

2. In Note Type select Nursing Shift Note – Text and choose the Free Text Note template and click OK 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. In the Text box at the top of the page, type. (Full stop) & a drop down 

menu will appear, select: .RAC_Cert of_Attendance* 

 
 
 
 
 
 
 
 
 

 

COVID-19 Respiratory Assessment 
Clinic - Certificate of Attendance 

This Quick Reference Guide will explain how to:  

Complete COVID-19- Respiratory Assessment Clinic - Certificate of Attendance 
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4. Auto text will appear, enter in any additional information if required. Once complete click Sign/Submit 

 
 

  
  

5. The Sign/Submit window will open, click Sign                        

 
 

 
 
 
 
 
 
 
 
 

6. Window will close and your                         

       document is now in Document    

       List (in Italic),  

       Refresh the page to verify your  

       note 

        

 

7. Press Print button at top of page just under Banner Bar  

       

Print Method Window will open select Medical Record  
Request and OK 
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• Printer window will open, select Template 

Document Report, Purpose, required printer and 

Preview print PDF 

 

 

 

 

 

 

• The printed document should include the following patient specific information 

 


