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Ordering Freetext Medications 
 

1. Go to  in the Table of Contents and click +Add 

 

2. Type “freetext” into the Search field and select freetext medication 

 

 

 

 

 

 

 

This Quick Reference Guide will explain how to:  

Prescribe freetext medications and infusions (medications NOT in the EMR catalogue). 

 

There will be instances when the medication you want to prescribe cannot be found in the EMR.  

Some examples could be:  

• Overseas medications 

• Complementary and Alternative Medications (CAMs). 
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3. Complete all mandatory fields highlighted yellow. In the Freetext dose field, always accompany dose with correct 

units e.g. 1 tablet, 20 mL 

 
 

4. Sign the order and review the MAR/MAR Summary 

 
 

Ordering Freetext Infusions 
 
Ordering a FREETEXT ADDITIVE:  
To be used when the additive (medication) component of the infusion is not in the EMR.  
 

1. Go to  in the Table of Contents and select +Add 
 

2. Search “freetext” into the Search field and select freetext additive 
 
3. Select the Infusion Type and select OK 

 
 

 

 

 

 

 

 

 

4. An Interaction Checking alert will appear. Select OK 
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5. Select the Base Solution icon. Search for and select the required diluent, e.g. sodium chloride 0.9% infusion 

(BAG BY BAG) and select Done 

 

 

6. Replace the words “freetext additive” with the required additive 

7. Complete the Additive Dose field, including units 

 

 
 
 
 
 
 

8. Complete all other mandatory fields 

 

 
 
 
 
 
 
 

9. Check the Details tab and enter any required Order Comments 

 

10. Sign the order and review the MAR/MAR Summary 

 
 
 

Ordering a FREETEXT INFUSION:  
To be used when the diluent (fluid) is not in the EMR.  
 

1. Go to   in the Table of Contents and select +Add 

 
2. Search “freetext” and select freetext infusion 
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3. An Interaction Checking alert will appear. Select OK 

 
 

4. Replace the words “freetext infusion” with the required diluent 

 
 
5. Complete all other mandatory fields  

 
 
 
 
 
 
 
 

6. Check the Details tab 

Note: Duration should always be entered in “bag(s)” 

 
 

7. Enter any required Order Comments 

 

8. Sign the order and review the MAR/MAR Summary 

 


