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Quick Reference Guide

This Quick Reference Guide will explain how to:

Sawve time with your documentation, by creating PowerNote templates using:
o Precompleted Notes for entire PowerNotes

e Macros for sections within a PowerNote

_0 Important

Not all sections of PowerNotes can be included in templates.

You can include: text, selected answers, and staff members entered through a search.

Do not include: images, diagnoses, procedures or CMBS codes.

To make adding diagnoses, procedures and CMBS codes quicker, consider saving them as favourites instead.

Precompleted NOteS' Templates for Entire [ Test, Patient 001 MRS - 2000640 Opened by Cemertest, Medical Officer P2 1
' Task Edit View Patient Chat Links Notifications IDncumemaﬁnn ITerm Tools  Help
POWGI’NOteS : i Welcome {23 Ambulatory Organiser =4 Message Centre & Add » ager

Insert Encounter Pathway...

D8, T Tear Off ¥ Charges M EBxit [ Calculator i Ad

Insert Precompleted Note...

Test, Patient 001 MRS = )
To save a Precompleted Note: Test, Patient 001 MRS slgn/Submit.. Curi G
Allergies: amonxicillin, Eggs Submit for Transcription...  Ctrl+M

1. Fillin all the fields of your PowerNote you would like Alerts: Recorded -

: Menu

included in the template. Patient [nformtio dadd -6 || LY

ose Note

Recover Deleted Notes

Operation Report X Nate Details...

2. In the toolbar, select Documentation and then Save as

Precompleted Note..

n Save As Precompleted Note X
3. The Save As Precompleted Note window will open. Edit the Note Title _
a.nd then C“Ck Save as NeW ] Encounter pathwsay(s): | Dperation Repart [

[ 5ave as shared precompleted note.

Update Existing Cancel

4. The Precompleted Note will be saved. You can then discard the open

PowerNote if you do not intend to document the note on the patient

chart.
To use a Precompleted Note: a_dmngmlog Becent  Favorites
1. Open the PowerNote page. searche | | #  [Coone
Restricted display by:
2. Select the Precompleted tab. [ My notes orly [ ets Type [ Ascociated Diagnoss
A ) [ Recent [ Favorites
3. Locate your Precompleted Note in the list and open.
Title: : Encourter psthway  Shared  Last changed by
4. Prefilled sections will be indicated by a | . Operation Report Operation Repart Y Cemerest, Medical Officer P2 1
5. Edit and fill in any remaining sections of your PowerNote prior to
Procedural Information <Show Structure®» <Use Free Text=
- ;
submitting. Findings
Test findings
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To edit a Precompleted Note: B Save fs Precompleted Note x
1. Open the Precompleted Note and edit as required. “Note title: [ T=mplate Dperation Reporl |
2. Select Documentation and then Save as Precompleted Note.. ! DSEh':me::tJDT'H“ l
3. The Save As Precompleted Note window will open. Click on Update Conces
Existing.

To delete a Precompleted Note:
Existing Precompleted Catalog Recent Fawvorites

1. Open the PowerNote page.

Search: # Cortai v
2. Select the Precompleted tab. - | |
Restricted display by
3. Locate the Precompleted Note you [y ntes orly O Nete Typs [ Associated Disgnesis el s
. . [JRecent [ Faverites I Delete I
wish to delete, select, and click Delete.
Title - Encounter pathway ~ Shared  Last changed by Perform/Service Di

4. A Confirm Precompleted Note Deletion

Operation Report Operation Report Y Cemertest, Medical Officer P2 1 11/05/2023 4:43:

window will open. Click Yes.

o Important
Please be careful when managing PowerNote templates.

Itis NOT possible to recover accidentally deleted templates.

g Handy Hint

Precompleted Notes can be shared.

Units may wish to create shared Operation Report templates for commonly performed procedures in this way.
To create a shared Precompleted Note, select the Save as shared precompleted note option when saving.
Shared notes are \visible in the Precompleted tab, indicated by a Y in the shared column.

Please be aware, a shared note can be edited or deleted by any user. We recommend keeping a backup.

Save As Precompleted Note *® Existing Precompleted Catalog Recent  Favorites
=Note title: |Templata Operation Repor] ‘ Search: i | 8 [contans
Restricted display by:
Encounter pathway(s]: Operation Report ‘ My otes orly CNote Type [ Associcted Dizgnosis
[] Save as shared precompleted note DRecent CFavertes
Update Existing B Thie Encounter pathway [l Shared [ Last changed by
Test 2 Operation Report Operation Report Y Cemertest, Medical Officer P2 1

Please adhere to the following naming conwvention when saving shared Precompleted Notes:
[Unit/Team] [Procedure] +/- [Other required identifiers e.g., surgeon initials, protocol]

For example: Ortho Total Knee Replacement DT
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Macros: Templates for Sections Within a PowerNote

Macros can be created for whole sections or subsections within a PowerNote (e.g., Procedural Information vs Findings).

To save a macro:
1. Enter the data you would like to save in the macro.
2. Right click on either the data or the section/subsection heading and select Save Macro As..

3. The Save As.. window will open. Enter a title for your macro and then click Create New.

Procedural Inf ion <Hide Structure> <Use Free Text=

B save as... x
Findings’ est Macrn'
Copy L I'rme- ‘TESI Macid I
IDetails of Procedure - Paste Frocedural Information h Findings b ===
Clear L
|oT Medications Administered === Negate O Include shared masias
Normal L (® My macros only
|Specimens Sent to Pathology ves / No / Comment... Mame Shared  Lastchanged by  Last change
Repeat -
Post Procedure <Hide Structure Reference L
Open < b3
Post Operative Checkist  Thrombopro
§ Insert Macro [ Create as shared
Anﬂbmwg;ﬁ
B cum

Procedural Information <Hide Structure> <Use Free Text>

Findings’ (Test findings )M

4. A M will appear next to what was just saved, indicating that there is now a

macro that can be used.

To use a macro:

Procedural Information <Hide Structure> <Use Free Text>

1. Click on the M where you have saved the macro.

Test Macro

2. Select the name of the macro.

etails of Procedure More...

3. The macro will insert into your note.

Save As... x
B

To edit or delete a macro:

Title: |TastMamn |

1. Insert the macro you would like to edit or delete into the note. ProsedualInfomation |, Finings ===
2. Edit the macro if required. O Inckuse shered macros
q (®) My macios arly
3. Right click on the macro and select Save Macro As.. Name Shared  Last changsd by Ls
Test Macro C ]
4. The Save As.. window will open. Select either Update or Delete depending
< >

on your desired outcome.

[ Create as shared

Upaete
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