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Quick Reference Guide

This Quick Reference Guide will explain how to:
Access and Setup Favourites folders for Orders and Ordersets and remove Favourite Orders and Ordersets.

o Favourite folders can be created and customised by all clinicians to suit their needs, for example, per
diagnosis/presenting complaints/patient care requirements.

e Allows you to group your frequently used orders into one area so they can be easily located.

Definitions:

Orderset — An orderset is a group of orders used to address a common clinical scenario. You can tell when an order

is an orderset by the yellow "pizza" icon on the EMR.

How to add Favourite Orders:

1. Select +Add button from the Orders and Referrals page.

2. Search for the new order from the Search field.

3. Document all the required information you want to save for future  botote fr Culliure Blood.

5D Details i Order Comments [ Diagnoses
=Bl @ ¥
“Collection Priority: | Collect Now
Spcmnte "]
S —

orders (for example, Clinician Callback Number).

“Clinician Callback number:
Report Copy To (2): | |EN|
i i i i )87 |Order Name ot - o
4. Right-click on the order and select Add to Favourites option. A\SGL;LN:\;; TS T S
4 Pathology

W 5i: X Culture Blood.

Remove

Ordering Physician...
Add/Modify Compliance

Reference Information

l Add To Favorites... I

| [ [@[=]% [order Name Status Start Detsils

5. Select the folder you would like to save the order in and click OK. Ay

(M 5 X Culture Blood. rder 3/10/2025 1540 Collect Nov

[P 2dd Favorite - [u] x

PouerChart will add the currently selected orders to your Favorites,

Neme: | Culture Blood. |

Create in

= Details for |

wmup @ Homl .7 Favorites l_J Folders =2

[CIMy Faverite Plans
Culture Blood. Collect Now, Clin Call Back: D401XGKHX

The order is saved to your Favourites folder.
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g Handy Hint — Favourite Folders

You can save individual orders to your Favourites folder. Or you can create folders within Favourites to group

orders together. You can create as many folders as you like.

Add Favorite — [m] x

1. To add a new folder, click on New Folder... and rename the folder

PowerChart will add the currently selected orders to your Favorites.
as requ ired. Neme: [ Liver Function Tests (LFTs incl AST)

Createin: [ =20 Favorites ? New Felder... '

P] pathology|

Cancel
2. To manage your folders, select the drop-down 4 Up (2 Home | Favorites | ~NC 1 Folders "3 Co Favaries

My Faverite Plans
Culture Blood. Collect Mow, Clin Call Back: 0401300000
Endocrinology OP Referral Sunshing, Face-to-face, Outpatient Referral, Mo, Order for Future Visit

arrow on the right side of the Favourites button

Organize Favorites... N

and select ‘Organize Favourites...’

Organize Favorites - [m] X

3. New folders can also be created by selecting Create Folder.

To create a new folder, click Create =-£3 Favorites

Folder. To rename, select the item and Wi [lew Folde]

click Rename. To move an item to a 1 athal
folder, select the item and click Move to athology
olde [ Culture Blood.

-[&f Endocrinology OP Referral

rename or delete existing folders, and to move orders in Move to Folder.| | Delete !

Note: You can use the Organize Favourites... function to

and out of folders, or from one folder to another.

Sort favorites alpha Close

o Important

e If the order is saved to Favourites in an inpatient setting, it can only be used Type: 39 | Inpatient v

on patient charts within an inpatient encounter.

o If the order is saved to Favourites in an outpatient setting, it can only be used Type: &, |Outpationt for dmnistation |

on patient charts within an outpatient encounter.

Tupe: ﬁa |Dutpatient Prezcription v|

o The “Type” field on the Orders and Referrals page displays as “Outpatient for

Administration” or “Outpatient Prescription”.

How to add Favourite Ordersets:

: Menu

1. Select +Add button from the Orders and Referrals page.

Patient Informatio

2. Search for the new orderset from the Search bar. Medical Of

Outpati

Orders Medication List Document In Plan  Manage Infu

Outpatient Paediatrics View ]
pame tn

nter pame nce

cale seOuE
4l Up m . Favortes - [ Folde

Orders and Referrals =+ Add
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3. Document all the required information you want to save for this orderset for future orders, (e.g. Clinician Callback
Number).

4. From the View pane, right-click < ~ & Orders and Referrals

+ Add | § Document Medication by Hx | Reconciliation™
on the orderset and select
. . Orders  Medication List Decument In Plan Manage Infusions
Save as My Favourite option.
]
View Enter name ta create sequence: |
é..Orders for Signature Search:| | @ |Advanced Options v| Type:
=IPlans
~Document In Plan 4 Up 7 Favorites v [ Folders 53 Copy  FolderH
= Medical
¥ Plans
Remove
-Suggested Plans (0) = ) 4 Addto Phase~ ACheckAlerts A Comments  Start: |Now ‘
= Ord
rders Plan for later ‘\7 ‘ ‘Cnmpnnent |Statu5
[INon Categorized Cult Uni MCS) (SLIS) (Initiated Pendi
[C]Cemmunication Orders Check Alerts = ure/gnel ) (initay ending)
FlActivity R * Culture Urine (MCS) Orderset
Dt l_l 5 PATHOLOGY
4 = .
{HlPatient Care el i ® € [} Culture Urine (MCS).
[T Centinucus Infusions 4 Q @ Microscopy Urine.
[ IMedications

The order is saved to your Favourites folder in My Favourite Plans.

4 Up {2} Home |7 Favorites ~ [ Folders ¢l Up ﬁ Heme | Favorites ~ [ Folders

My Favorite Plans — @Culture Urine (MCS) 24/12/2025
- Mow, Clin Call Back: 04013G000K

How to remove Favourite Orders and Ordersets:

1. Select +Add button from the Orders and Referrals page.

ﬁ Orders and Referrals

| 4 Add J&F Document Medication by Hx | Reconciliation™

Orders  Medication List Document In Plan

Manage Infusicns

2. Select the Favourites button to display your favourite Search || | % [Advanced Dptane | Type @l [Inpatert
U @i H .7 Favorit [ Feld Gac
orders and ordersets. ’ o = olders opy

Folder:Favorites

[[My Favorite Plans
Culture Blood. Collect Mow, Clin Call Back: 040130000

Endocrinology OP Referral Sunshine, Face-to-face, Outpatient Referral, No, Order for Future Visit
Full Blood Examination (FBE) Phlebotomy Round, Clin Call Back: 98000300(

3. Right-click on the order and select Remove from Search | | [povercedOpton: -] ype: @ [Tt
4 Up {2} Home ' [ Folders =3 Copy  FolderFavoiites
Favourites option.

My Favorite Plans
Culture Blood. Collect Now, Clin Call Back:
Endocrinalogy OP Referral Sunshine F

DD T
-fi Outpatient Ref

iFull Blood Examination (FBE} Phlebot
I Remove from Favorites

i . Seach: ©, | Advanced Options | Type: @ | Inpatient
The order is removed from your Favourites folder. | . 1o B
4 Up  (a} Home |7 Favorites ~ [ Felders 53 Copy  FolderFavarites

[ZIMy Favorite Plans
Culture Blood. Collect Now, Clin Call Back: 0401300000

Search with

Endocrinology OP Referral Sunshine, Face-to-face, Qutpatient Referral, Ne, Order for Future Visit
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Clinicians can access and save favourite folders created by other Clinicians:

1. From the Table of Contents (TOC), select your View, for example Medical Officer View or Outpatient View, and
click on the Quick Orders tab.

2. Under the New Order Entry section, search for the physician’s name in the ‘Shared’ folder.

£ Menu ~ & Medical Officer View 5{ Fullscreen  # Print £ Ominutes ago

3
AR ABIAA o e

Medical Officer Vie
i summary X3 " = o >l quickorders (] G0 S Nosevelty @ Q / =-

utpat atri
Inpatient | Discharge Prescriptions |2V}
o =

| Laboratory =+ a || Medications =-a | New Order Entry o E-ia
and Referrals + Add
Creatine Kinase (CK) Level Blood » Analgesia e L W)
Calcium (Ca) Level Blood » Anxiety/Agitation
m nary Magnesium (Mg) Level Biood 2 Blood Pressure 3
Search New Order
Medica Phosphate (PO4) Level Blood perindopril arginine 5 mg oral tablet 5 mg, orel bl daly
. e CRezctive Protein (CRP) Blood irbesartan 75 ms, Ora), Tablet,daiy Mine Public |
nenta Ade Enthrooyte Sedimentation Rate (ESR) Blood ramiptil 5 s, orel, Tt ey
ntin Full Blood Examination (FBE) ‘metoprolol tartrate 50 mg oral tablet 50 me, Oral, Tabiet, ED ]
Ferritin Level Blood amLODIPine 5 mo, Oral, Tabet, ity
Histology Specimen(s) (DO) » Bowel Regimen
Interact and fance International Normalised Ratio (INR) e =
Tron (Fe) Studies Blood Db T [[Omersets =2
Liver Function Tests (LFTs incl. AST) DIETE R ‘
stion Chart e S T §a ADULT Sepsis Pathway ADULT Sepsis Psthay

3. Select from the orders available in the physician’s (BT S

Orders for Signature X

Favourites list and click on the shopping cart icon.

. . gy . . ~ Medical Imaging (2)
4. Select ‘Modify Details’ from the selection available. R Ie = T::dg
“h Ultrasount jomen emove
“« :.‘Irgenrlﬁemw-urgent case, Callback # ED HMO
Repeat Steps 4 and 5 from the “How to add
B . . £ XRAY Abdomen (AXR)
Favourite Orders” section of this QRG. Uroent/Semgert case, Calloack % ED HIO

:¢I MumfyDEtal\sI Cancel

Q Handy Hint — Creating Your Own Favourite Order Set

You can use a “Blank Order Set” to create your own .

favourite order set. For example, create a “Liver Screen Test” orderset. Search: | Blank Orded =Y

D Blank Order Set

+ Up “Enter” to Search k l
| _DDiagnostic Services
The Blank Order Set will require you to add your own orders - Flne
by selecting the Add to Phase button. 4 ®|+ Add te pha;evl Star
|V | |Component

Blank Order Set (Initiated Pending)

4 % © + AddtoPhase- ACheck Alerts Start | Now | Duration: | Nene |,

Search and add the orders you need. L B sas Joose [ouals
4 Non Categorized
H erels an exam pI e of an Order Set ; Datilz;)yuw this orderset click the "Add to phase” button above to add orders. Once completed click "Save as my favourite” below.
.. = ] Hepatitis B Surface Antigens (SAg) Phlebatomy Round, Spec Type: Blood, Clin Call Back:
containing commonly ordered ® B Hepattis  Surtace Antibodies (SAb) Phiebotomy eund, Spec Type: Blood. Ciin Cal Back
F ] Hepatitis B Core Antibodies Phlebotomy Round, Spec Type: Blood, Clin Call Back: .
H H = ] Hepatitis C Antibodies Phlebatomy Round, Spec Type: Blood, Clin Call Back:
leer Screenlng teSt- " Anti Liver Kidney Microsamal (LKM) Phiebotomy Round, Spec Type: Blood, Clin Call Back: .
Antibodies Blood
F B anti Smooth Muscle Antibodies Blood Phlebatomy Round, Spec Type: Blood, Clin Call Back: .
F v Anti Mitochondrial Antibodies (AMA) Blood Phlebotomy Round, Spec Type: Blood, Clin Call Back: .
. . E @ iron (Fe) Studies Blood Phlebotomy Round, Spec Type: Blood, Clin Call Back:
When savi ng this order set as your P @ Thyroid function Tests (TETs) Phlebotomy Round, Spec Type: Blood, Clin Call Back: .
F o Glycosylated Haemoglobin Alc (HbAlc) Phlebatomy Round, Spec Type: Blood, Clin Call Back: .
. Blood
Favounte' you Can rename the = [} Copper (Cu) Level Blood Phlebatomy Round, Spec Type: Blood, Clin Call Back: .
E B caenio plasmin Level Blood Phlebotomy Round, Spec Type: Blood, Clin Call Back:
orderset. P 3 Ajwha 1 Antitrvosin (A1AT) Level Bload Phlebotomy Round. Seec Type: Blood. Clin Call Back..
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